Asian Human Services

Job Title: Job Developer 
Opening Date: Immediately    
Department: Community Health

Program Area: Disability/Vocational Rehabilitation Services  

Position Summary: The job developer will be responsible for identifying new employer contacts for physically and mentally disabled clients; attend job fairs and maintain regular contacts with disability employers; assist case managers and job coaches to develop individual education and employment goals; communicate with employers on issues of disabilities and cultural competency; maintain clients files and collect data; and assist with program reports. The job developer will under the supervision of Program Director of Community Health, collaborate with disability and vocational rehabilitation service team, and other program staff at Asian Human Services to ensure the full circle of services to clients.   
Duties and Responsibilities Include, but not Limited:   
· Generate new employer contacts weekly.
· Design and conduct job placement and monitor job retention.

· Attend job fairs and conduct on-site job orientations regularly. 

· Assist and communicate effectively with disabilities case managers and other program staff who are serving clients with disabilities in identifying job place needs and developing job placement for the clients.

· Develop individual education/employment goals with clients, including reviews and modifications at appropriate intervals.
· Provide low-income, multi-ethnic clients with post-placement training and job retention services.
· Assist the case managers and job coach to identify translation and culturally competent training menus for people with disabilities.
· Provide monthly updates on client status and make suggestions for program improvement to case managers and the supervisor(s).
· Maintain case file entries and other forms required by the funder.
· Participate in program-related conferences, meeting, and trainings.

· Prepare program reports and documents as required.

· Serve as a team player by maintaining open communication with the community health staff, employment program staff, and assisting other program staff when needed.
Qualification and Requirements:
Knowledge of interviewing skills, resume and cover letter writing, ability to multitask, ability to set priorities and meet deadlines; experience in serving clients with disabilities and familiar with disability resources is a plus, fluency in an Asian or other foreign language preferred; must have a car with valid auto insurance; 2-4 years of experience in business or job placement setting preferred, experience in marketing preferred; and bachelor’s or associate degree in social service, health or related fields required; 
Salary and Benefits:

Salary is commensurate to qualifications and experience. Benefits included. 

Contact: If interested, please email or fax your resume and cover letter to Jing Zhang PhD, Program Director, Community Health, Asian Human Services, 2838 West Peterson, Chicago, Il 60659. Email: jzhang@ahschicago.org, fax: 773.338.7982.
